Mr. Moore's Tips for a Tidy, Organized Room
http://www.geocities.com/mrmooresroom/classroommanagement.html
Designate areas/centres in the room for each subject.

Make signs for the centres which can be visible from anywhere in the room. A stranger
should be able to walk into your room and see the curriculum!

Label everything at centres so students know where things go. Use packing tape or laminate to protect labels.

Take the wheels off of rolling wooden shelves and place the shelves on tables for centres
where materials can be stored, labeled and made easily accessible.

Have students store their work in pocket folders. They can decorate cover pages and you
can protect the folders by covering them with packing tape. the pocket folders are then stored in bins i.e. one bin for math, one bin for writing etc.

Have students keep incomplete work in a daily plan folder. Tracking sheets and a personal dictionaries/ word books can be kept in these folders.

Assign numbers to students, according to the class list in alphabetical order. Students put
their names and numbers on EVERYTHING, making it very easy to organize folders,
completed work, tests etc. and see who's is missing (much easier than alphabetizing!).

Use tables in your classroom instead of desks. If you must use desks, do not allow students to store anything in them. Keep their work organized in folders and store text books at centres.  If you need to hand things out to the entire class, spread folders or books on the carpet. My students just need to hear "STEP OFF" and they stand around the carpet as I gently drop their folders on the carpet. Often in the mornings, daily plan folders are already spread on the carpet when they arrive.

Assign jobs to students and teach them to take responsibility for the classroom and how it
looks. Expect students to do their jobs throughout the day and never leave clean-up to the
end of the day.

Keep files for students completed work in math and writing. If you send it home, ask parents to sign and return it. These files are very helpful when you are writing report cards, doing parent interviews or have to attend a Local School Team Meeting or IPRC. Send the files home at the end of the year.

Use a large wipeboard instead of a chalkboard. Chalk boards are messy, can be over-used
and children and adults are frequently allergic to the dust from chalk. Throw out all chalk and cover your chalk boards with student work!

Post the classroom rules in a prominent place in the classroom and refer to them all year long.  Effective, organized teachers never forget the importance of establishing and reinforcing rules and routines all year long.

Never take a display down if you do not have something with which to replace it.

Keep an AUTHORS' GALLERY bulletin board up all year long. Monthly stories and other writing assignments can be stapled on top of one another. Colour code them (e.g. February Story has a pink title page) and post them as completed and at a glance you'll know who is and isn't finished the assignments.
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Once student work has been displayed and taken down, it is filed into file folders. There are file folders for specific subjects, as well as homework. The folders make it easy to locate students' work when writing report cards and doing parent/teacher interviews.

Each child has a number assigned to them. Students write their numbers beside their names on EVERYTHING they do. Work is placed in numerical order to make filing more efficient.




