
Field Trip Staff Memo
Today’s Date: ____________

Room ____  is going on a trip to __________________. 

We will leave school at _______ and return at _______ 
on the following date: ___________________.  

Please let us know if you need more information.

___________________________ 
Teacher Signature 

Sent to:

__ Office staff 

__ Lunchroom 

__ Nurse 

__ Counselor 

__ Spec. Ed Teacher 

__ Specials Teachers
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