
Daily To-Do Planner

Day and Date _____________________

Before School 
Paperwork  _________________________________ 
Supplies/equipment needed ____________________ 
___________________________________________ 
Office errands ________________________________ 
People to contact _____________________________

During School 
Paperwork  _________________________________ 
Supplies/equipment needed ____________________ 
___________________________________________ 
Office errands ________________________________ 
People to contact _____________________________

After School 
Paperwork  _________________________________ 
Supplies/equipment needed ____________________ 
___________________________________________ 
Office errands ________________________________ 
People to contact _____________________________ 
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