
Substitute Procedures
Arrival: ____________________________________________ 

Attendance: ________________________________________ 

Lunch Count: _______________________________________ 

Collecting and passing out papers: ______________________ 
__________________________________________________ 

Free time: _________________________________________ 
__________________________________________________ 

In the hall: _________________________________________ 
__________________________________________________ 

Fire/disaster drills: ___________________________________ 

Passes: ___________________________________________ 

Classroom library: ___________________________________ 
__________________________________________________ 

Games: ___________________________________________ 

Special classes: _____________________________________ 

Lunch: ____________________________________________ 

Lockers: ___________________________________________ 

Recess: ___________________________________________
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